Notice Process Checklist

1. Add your notice to the Month Ahead Calendar
|_|	Add notice to the Month Ahead Calendar to give Communications a heads up of when to process your notice. The calendar is available in eCurrent > WORKPLACE tab > Posting to our websites.
2. Compose a well written message in the Notice Template on page 2.
|_|	Complete the template using the guidelines on page 4.
3. Route the Notice internally for review and coordinate with the contact person.
|_|	Ensure all ISO departments affected by the proposed communication have adequate opportunity to review the draft notice prior to distribution.
|_|	Ensure notices re: FERC, tariff, legal/regulatory, Board, WEIM are reviewed by the following:
· Anthony Ivancovich: FERC or other legal/regulatory requirements.
· John Spomer: data/information confidentiality, legality, litigation, investigation, dispute resolution.
· Andrew Ulmer: tariff compliance.
· Stacey Bernard: Board of Governors and Committees.
· Kristina Osborne: WEM Governing Body.
|_|	Identify the appropriate point of contact for the notice and prepare him/her to field questions.
4. Obtain director review and approval. 
|_|	Director must ensure: 
· Clear, accurate and comprehensive messaging.
· Adequate review by all impacted departments.
· Appropriate point of contact is identified.
5. Post associated document(s) to the public website.
|_|	All documents and events referenced in the notice must be submitted the day before the notice’s scheduled postdate.
6. Update public calendar before submitting final notice request.
|_|	Associated events must be visible and up-to-date on all relevant calendars (caiso.com, westernenergymarkets.com) the day before the notice's scheduled postdate.​
7. Submit approved final notice in the web request tool by noon the day before scheduled distribution.



Notice Template

[Please note that this form is protected without a password to enable the check boxes to function properly. To track changes you must first click the “Review” tab on the top menu bar, click the “Restrict Editing” icon, click the “Stop Protection” button in the lower right panel, then click “Track Changes” on the Review tab.]
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Date of Distribution:  June 26, 2026




REQUESTED ACTION
|_| Action Date
|_| Contact Client Representative 
|_| Immediate Response Requested
|_| Information Only
|_| Forward to Operating Department 
|_| Mark Your Calendar
|_| Register 
|_| Request for Comment
|_| RSVP

CATEGORIES 
|_| Board of Governors, WEM Governing Body and Committees (Governance & Committees)
|_| Business Practice Manuals (Legal & Regulatory)
|_| Information Technology 
|_| Legal & Regulatory
|_| Market Operations (Markets)
|_| Market Rules and Design (Markets)
|_| Market Simulation (Markets)
|_| Planning
|_| Settlements (Markets)
|_| System Operations (Operations)
|_| Western Energy Imbalance Market (Markets)
|_| RC West (Operations)

	

Type Subject/Topic of Message Here (limit to 100 characters)



DAILY BRIEFING SUMMARY (for Daily Briefing only)

The California ISO is distributing forfeited nonrefundable interconnection study deposits for 2025.



MESSAGE

The California ISO is distributing the forfeited study deposits from 2025 for projects interconnecting to Southern California Edison Co.’s distribution system. 
 
Eligible scheduling coordinators will receive their distribution of the 2025 forfeited study deposits on the T+9B Settlement Statement for trade date June 26, 2026 via charge code 8526.
 
Interconnection study deposits will be distributed pro rata based on grid management charge paid during the calendar year without regard to whether a scheduling coordinator was assessed a penalty under section 37 for the year. 


CONTACT INFORMATION

Interconnection study deposits: Denise Walsh at dwalsh@caiso.com or Dennis Estrada at destrada@caiso.com





	* Director Approval Required *
I have reviewed the above notice and confirm the information is technically accurate, all impacted internal departments were involved in the review/editing process, and the appropriate ISO contact person has been identified and prepared to field questions.
By entering my name below, I approve this notice for distribution.

	[bookmark: Text5]Director Name:         

Designated Manager Name:  Nick Messner on behalf of Director Name:  Tricia Johnstone


	[Communications use only]
Approval email received from:        on date:       






Notice Preparation Guidelines

The following guidelines help ensure that the Notice is effective to our clients. 
1. Date of Distribution:  The date you want Communications to send the notice out. If possible, avoid Friday distribution dates for more effective stakeholder reach.
2. Requested Action:  Select the action(s) for notice readers.
3. Categories:  Please select a category or categories that help readers decide if they need to read further. The categories are not distribution groups but refer to the topic(s) of the notice.
· For reference, past Notices are available on the ISO website at http://www.caiso.com/dailybriefing/Pages/default.aspx.
4. Subject:  The subject line or title should highlight the main topic of the notice. Please limit to around 100 characters, including spaces.
5. Daily Briefing Summary:  Brief overview of the notice key points. The overview should provide readers with more information than the Subject line to help them decide if they need to read further.
6. Main Text:  A technically and grammatically correct message using the following guidelines:
· Be factual and use clear and concise language.
· Use complete simple sentences, proper nouns, active verbs and adjectives. Avoid the use of pronouns, a passive voice, and emotional words. 
· Anticipate questions that may arise from the intended audience and attempt to answer them in the notice.
· Keep in mind possible sensitivities of message recipients.
· Consider the audiences expected level of expertise and avoid use of ISO jargon and acronyms. Spell-out acronyms upon first use.
· Write on behalf of the ISO. Avoid use of ‘I’ or ‘we’ language and refrain from using internal names and department names unless you are indicating a contact person. 
· Ideally, notices are no longer than one page when printed.  For longer Notices, please consider posting the detailed information to the ISO website and only provide a summary with a link to the document in the Notice.
7. Contact Information:  Identify a subject matter expert’s name, phone number, and email. Ensure the contact is fully versed on the issue and prepared to handle questions. 
· Avoid listing “ISO Account Managers” or “ISO Customer Services” unless Customer Service management has agreed, and the staff has been well prepared on the subject.
NOTE:  Communications will review and edit your Notice for message effectiveness, readability, grammar and spelling, and will notify you of any necessary changes.
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